Permission Request
(Access to the materials via open access)

Date: 




Copyright Owner’s Address:
Dear [Insert rights holder name],
[Insert Appropriate details e.g. Department @ University name] is preparing learning materials entitled 


 for inclusion in the [Insert programme/degree/module name.] [You may also wish to include a brief abstract about the project]
These learning materials will be delivered to learners online and made freely available over the World Wide Web to the public at the [Insert institution name’ and web address if relevant]. 

We also intend to deposit the e-learning materials in the UK e-learning materials repository, OpenJorum, from where the e-learning materials and parts of them will be freely and openly available for educational use and re-use over the World Wide Web (see www.jorum.ac.uk for further information).
In order to achieve this we request on behalf of ourselves and subsequent users of the e-learning materials your permission to mount on any network or platform, preserve, communicate, provide access to the public, use, re-use, and modify the material listed below in this and all subsequent versions of these e-learning materials and associated derivative works, in any form or medium, whether now known or hereafter developed, for educational purposes in all languages, anywhere in the world. Permission will be required for use from [INSERT DATE] in perpetuity.

We will give full credit to the original source, as requested by you.

Desired Material [To be amended according to Format Type]
Full Title of Work

Volume, Page & Figure No:
ISBN/ISSN

Article or Chapter Title

Publisher and Year of Copyright

Author:

URL: 

If you are not the owner of the material for which I am applying for permissions, would you please supply the name and address of the person to whom requests should be directed?
If permission is granted, please sign this form in the space provided below and return it to me by fax, e-mail or post by [Insert Date]. Please be sure to keep a copy for your records.

If you would like to discuss this request further please don’t hesitate to contact me. I would like to thank you in advance for your assistance in this matter.

Yours faithfully,
Requester’s details: 

Contact Name:

Address:

E-mail: 

Fax:

Telephone:

Grant of Permission :

Material to be reproduced:

_________________________________

.........................................................................................................................................................................................

I (WE) HAVE THE RIGHT TO GRANT PERMISSION FOR THE USE OF THE MATERIAL DESCRIBED ABOVE AND HEREBY GRANT SUCH PERMISSION TO [INSERT INSTITUTION NAME].

Name:                                                    Signature:                                                               


Date: ______________

Company: ______________________________________________________________

