Sample Rights Tracker Forms
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	Media / Rights Tracker Form

	Production Title
	Name of the Course or Project etc.

	Title / Description of the media item
	e.g. top bar navigation icons

	Location / Place in Production
	e.g. on all the content pages

	Purpose in Production
	e.g. Navigate through the instructional content part of the site

	File Format
	e.g. GIF & JPEG

	Name and Location of Master File(s)

Note: ‘path’ to the folder may do
	e.g. in the course_archive/icons/top bar/tb1.gif, tb2.gif, tb3.jpg

	Created by (and employment status)
	e.g. John Doe - freelance

	Adapted by (and employment status)
	e.g. Peter Perfect - staff

	Content IPR (brief description and status)
	e.g. Coca Cola bottle images from company web site and coke logo (copyright and trademark) – cleared, project permissions file ref. DMPP12


	People / Rights Tracker Form

	Name
	John Doe

	Employment Status
	e.g. Freelance

	Role / Job Title
	Graphic Designer

	IPR Status
	e.g. Copyright – Assigned

e.g. Moral Rights - Waived



	Contract ref.
	e.g. standard terms of freelance contract and job spec – contract ref. No.


	Rights Clearance Tracker Form

	Title
	e.g. 12 Angry Men

	Project Permissions File Identifier 
	e.g. DMPP14

	Description / Synopsis and Use  
	e.g. Courtroom Drama. Useful for showing the importance of argument analysis and rhetorical skills

	Media Type 
	e.g. video

	Main Copyright Owner(s) 
	e.g. Broadcaster

	Main Moral Rights Holder(s) 
	e.g.  Broadcaster

	Individual Content Rights Owner(s)
	e.g. actors and performers, directors, producers (but not applicable under ERA)

	Clearance Status 
	e.g. video free to use for educational purposes under the ERA licence scheme

	Conditions / Restrictions
	e.g. only for educational non-commercial use, with no time limit, only for and between institutions that are members of the ERA scheme.

	Costs  
	e.g. institutional ERA license fees
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